Seed Project Annual Reporting
____________________________________________________________________________
Before filling out this form please note: There are three things that are required to maintain your project’s nonprofit status. You need to email this annual report form, email your annual accounting, and mail your fee. The deadline for reporting and fee payment is January 31st. We must abide by the rules of the IRS. Therefore if all three things are not received by January 31st your seed project may lose its nonprofit status. We have made this as simple as we can for you. Here is what you need to do:
1. Complete this form, providing any NEW contact information and answering every question. Brief answers are fine. We welcome additional pages describing any events, as well as photographs related to your project’s activities during the year. Email this completed form and extra pages or pictures, if any, to AnnualReport@SeedsProjectNonprofits.com. 

2. Email your project’s accounting of this year’s income and expenses to Accounting@SeedsProjectNonprofits.com. It is advisable to maintain your accounting on your computer so it can be easily transmitted. If you do not have significant financial activity copies of your checkbook journal with notes identifying expenses and sources of income are sufficient. If you do not use computer files for accounting you need to scan your accounting records and create electronic files that can be emailed. All common word processing or spreadsheet or image formats are acceptable. We do not accept any reporting that is not emailed. If you cannot transfer your accounting into electronic form seek technical assistance from someone locally.
3. Mail your annual fee to The Seeds Project, c/o Lucy Greene, 1178 Copper Peak Lane, San Jose, CA 95120. Include a note identifying your project’s name and annual income. See the annual fee schedule to determine the amount due based on your annual income.

____________________________________________________________________________

Your Project’s Annual Project Report and Update

Date:  

Project Name:  

Facilitator(s) Contact Information IF changed since last report: (Use more space to add names and information if needed.)
Name     


Address

Phone

Email 

Mission Statement IF changed since last report: 

Answer all of the following questions. Use additional pages if needed.

Please type your answer immediately below each question.

1. What was your project’s income from all sources during the past year?

2. What is the amount you are paying as your annual fee this year?

3. What has the project done this year to further your mission?

4. What do you intend to do in the next year to further your mission?

5. Do you see any change in your funding for the coming year? If so please explain and identify any new sources for funding.

6. Tell us anything you feel is important for us to know about your project.
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